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	Procedure for dealing with Bomb threats / identification of a suspicious package 



	Introduction and Aim

To ensure the Health Board delivers its responsibilities and legal requirements transparently and consistently, in line with the Civil Contingency Act (2004).
The Civil Contingencies Act 2004 sets out the duties for all designated (Category 1) responders to plan, prepare, respond to and recover from major emergencies.
The procedure for dealing with Bomb threats / identification of a suspicious package supports this commitment.

The Board of Cardiff and Vale University Health Board endorse this Procedure.


	Objectives

· Save life
· Reduce suffering

· Protect resources



	Scope

This policy applies to all of our staff in all locations including those with honorary contracts


	Equality and Health Impact Assessment 
	An Equality and Health Impact Assessment (EHIA) has been completed and this found there to be no impact.

	Documents to read alongside this Procedure 
	· Major Incident Plan
· Clinical Board Business Continuity Plans
· Fire Safety Policy.

	Approved by
	Operational Health and Safety Group 



	Accountable Executive or Clinical Board Director


	Chief Executive 

	Author(s)


	Head of EPRR

	Disclaimer

If the review date of this document has passed please ensure that the version 

you are using is the most up to date either by contacting the document author 

or the Governance Directorate.


OUT OF DATE POLICY DOCUMENTS MUST NOT BE RELIED ON

	Version
	Date of Review Approved
	Date Published
	Summary of Amendments

	1
	05.06.2014
	20.06.2014
	Live activation – Procedure validated

	2
	11.06.2014
	20.06.2014
	Updated to reflect lessons identified via live activation.

	2
	07.10.2014
	20.06.2014
	Live activation – Procedure validated

	2
	25.11.2016
	20.06.2014
	Live activation – Procedure validated

	3
	04.01.2017
	29.05.2017
	Updated to reflect lessons identified via live activation.

	3
	02.08.2019

	29.05.2017
	Live activation – Procedure validated

	3
	18.08.2019
	29.05.2017
	Live activation – Procedure validated

	4
	11.12.2019
	22.09.2020
	Very minor text amendment 
Routine 3 year review.


	Section
	Subject area
	Page Number

	1
	INTRODUCTION


	4

	2
	THE THREAT                                                                                          

a.   Telephone Calls / E mails                                                                                                                                                                                
b.   Postal Threats                                                                                         
c.   Letter Bombs                                                                                          
d.   In Person                                                                                                
    e.   Unattended Suspicious Packages
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	3
	CO-ORDINATED RESPONSE TO A BOMB THREAT                         

a. Assess the Threat                                                                                 
b. Radio Transmitting and Receiving Devices   
c. Response to the Threat   
                                                                    
	6

	4
	EVACUATION                                                                                          

a.    Restricted areas
b.    Assembly Points                                                                                 
c.    Access to Premises   
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	5
	STAND DOWN


	9

	6
	STAFF TRAINING
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	7
	DEALING WITH THE MEDIA
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	8
	THE AFTERMATH OF A BOMB THREAT

     a.    Debriefing                                                                                            
 b.    Counselling                                                                                           
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	Appendix 1
	SUSPICIOUS PACKAGE
ACTIONS TO BE TAKEN BY STAFF
	11

	Appendix 2
	SUSPICIOUS PACKAGE / BOMB ALERT
ACTIONS TO BE TAKEN BY SECURITY 
	12

	Appendix 3
	SUSPICIOUS PACKAGE / BOMB ALERT
ACTIONS TO BE TAKEN BY SWITCHBOARD 
	13

	Appendix 4
	TELEPHONE BOMB THREAT CHECKLIST
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