How to register your Welsh language skills on ESR

If you wish to register your Welsh Language Skills onto your ESR records, then
please take the following steps.

1. Log onto your ESR account and you’ll be taken to the front page of your
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My Role A
My ESR

My Pages
Dashboard

Portal Content >

ESR Navigator

My Personal Information >
My Pay & Rewards >
My Leaming

My Compliance &
Competency

My Absence >

My Appraisals and Reviews

My Employment >

My Property Register

My Talent Profile

Moving On? Jobs?

We would like to hear from you. Your views

are important to us.

My Compliance (2]

Assignments:

All - Assignments ;v‘

Percentage Compliance:

View My Compliance

My Total Reward Statements&

Tax year:

INHS

Total Reward Statements

View My TRS

Twitter © o

ubwesy

Al informetion grves s heid conpdentiady

View All (15,
My Annual Leave ()
Assignment:
v
Accrual Plan:  Annual Leave Hours 1
NHS
Entitlement: o
Taken: Hours
Booked: Hours
Remaining: Hours

Create Annual Leave
View My Absence Calendar

My Favourites ©

]

I8 Absence (Manage your Information) €

= Payslip (My Pay & Rewards!

Opt Out of Printed Payslip/P60 (My Pay
r

[

]

C

hitps://my.esr.nhs.uk/OA_HTMLU/RF jspfunction_id=NHS_HR_COMP_SS_EMP&uresp_id=71091 &vesp_sppl_id=800&s... |

= DU LUIOIZUTY

View My Paysiips View My P60S

My e-Learning (]
Show mandatory leaming only @
000 NHS Wales -
Information Governance
-Level 1
P Play
Status:

Leamer Homepage

My Personal Information @

Name:, >

Address:

Home:

2. Go to the left hand column of the page and click on ‘My Compliance and
Competency’:
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3. Click on the ‘Add Compentencies’, which is on the right-hand corner.
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Home Favorites .-  Settings -
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Enter any changes below. Click Add Competencies to add a new competence, or click Edit to update an existing competence. Click Review and Submit to finalise your changes, or click Back toreturnto the
TP previous page. Click All Competencies to see a chronology of your competence record. WARNING: If a Competence End Date is not entered when the Competence Profile is updated, a validated End Date will

be entered, based on the Competence Renewal Period. If a Competence End Date is entered, this will be saved on the Competence Profile.

4. Click on ‘ Find competencies’
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5. In the ‘Name’ field type the following: %Welsh% and click on Go.
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6. Go down to the list and click on the “NHS]LANGiListening/Speaking/ Welsh/”
in the box on the right and a tick will appear. Press select at the bottom right
of the screen.
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NHS|LANG|Listening/Speaking Welsh|
MHS|LANG|Reading Welsh|

NHS|LANG|Welsh Language Awareness - 1 Year|
NHS|LANG|Welsh Languaze Awareness - 2 Years|
NMHS|LANG|Welsh Language Awareness - 3 Years|
NHS|LANG|Welsh Languaze Awareness - Mo Specified Renewal|
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NHS|LANG|Writing Welsh|

7. Click on the drop down list on the competence level and decide the Welsh
Language skill level that you have, ranging from 1 to 5.
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1-Entry/ Mynediad
2-Foundation / Sylfaen
3-Intermediate / Canclradd
4-Higher / Uwch
5-Proficiency / Hyfedredd

[ Current Proficiency Li

8. Once completed, click on ‘Apply’ and return to the main ESR window.
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